
i7S

ALLIED WASTE
INDUSTRIES , INC.

June 29, 2001

U.S. Environmental Protection Agency

1650 Arch Street
Philadelphia, PA 19103-2029

Attn: CarlinPrisk

P i** ,?»*. £•« B\ ^ tr™ T^i,*- f' .--niB vv r a .•! ,}- . . \ _.>

JUN 2 9 2001

m? INVJIHFO SECTION

Re: Lower Darby Creek Area Site - Clearview Land*,, Folcroft Landflll, ^ Folcroft

Dear Ms. Prisk:

to CERCLA § 104(e) regardng the above referened si reqUeStlng inf°matlon

not
busmesses that have information that s„ P3rent °f comPanies with

EPA previously granted BFI an extension until June 30 ?0m to BI
information request. This response incornnratpc 11 • t ' ' flle a resP°nse to its
29 2001 . As explained ̂ ^^^l^f™ that COuld be opined through June
and you, and in Jeff Martin's confirming ktter rf 7une T,nn '" Our

1
outs«de cou"^l, Jeff Martin,

2001 , will be required to locate andTevfewTocumeTts L t ' f^ addUiOnal tlme bey°nd June 30,
to conduct a diligent search for any relevTnt dolmen sa td i 7™ empl°yeeS' BFI is contlnui"g

who may have knowledge

enumerated requests by that dae.

io
l° each of the

Sincerely.

Steve Doss

• 5880 N. Greenway.Hayden Loop., Su«e 200, Sco«sda,e, AZ 85260/4^7.7082/50, .423.9833 Fax
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1. Provide any and all information and records regarding your purchase of Eastern [Industrial]
including, but not limited to, the following:

a. The purpose of the purchase:

b. The date of the sale:

c. The sale price:

d. A list of all equipment, buildings, and other business capital that was included in the
sale:

e. A list of all waste transportation contracts included or referenced in the purchase
agreement:

f. A list of all the agreements and/or contracts with landfills and other waste disposal
facilities included or referenced in the purchase agreement:

g. The names, title, addresses, and phone numbers of any of vour employees or
representatives that may have knowledge of the purchase agreement and its terms.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request. BFI attaches as Exhibit A the following document:

Exhibit A: Plan of Merger, dated December 22, 1988, among American Waste-A-Way Corp.,
Edward Lawrenson, Inc., and Eastern Industrial Corp.

2. State whether you notified existing Eastern customers or otherwise advertised yourself to
Eastern customers or the public as a continuation of the Eastern business.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

3. Did you hire or otherwise retain any of Eastern's employees subsequent to the purchase of
Eastern?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.
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4. Did you continue to transport waste to Clearview. Folcroft and/or Folcroft Annex after the
purchase of Eastern?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

5. List and provide all records regarding the waste types and quantities transported by you to
Clearview. Folcroft and/or Folcroft Annex.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

6. List and provide all records regarding the customers serviced by you that may have been
transported to Clearview. Folcroft and/or Folcroft Annex.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

7. Were you involved in the operation or management of Clearview. Folcroft and/or Folcroft
Annex or in any other business relationship involving the owners or operators of Clearview,
Folcroft and/or Folcroft Annex?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

8. Describe your business relationship with the following individuals or companies.

a. Mr. Mike Wilson;

b. S. Bucklv Trash Hauling:

c. Barratt Rupurt Hauling Service:

d. Tri-County Hauling:
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e. McCloskev Engineering. Inc.:

f. Mr. Bernie McNichol:

g. Mr. Harry McNichol:

h. Tri-Countv Landfill:

i. Mr. Charles Frank: and

j. Mr. Matt Brimmeier.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

9. Did you conduct, or did any person or entity conduct on vour behalf, any environmental
assessments or investigations relating to contamination at Clearview, Folcroft, Folcroft Annex,
or any other Site areas?

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

10. If you have any information about other parties who may have information that may assist the
EPA in its investigation of Clearview. Folcroft and Folcroft Annex and the other Site areas,
including information regarding parties responsible for the generation of, transportation to. or
release of contamination at the Site, please provide such information.

Response. BFI is unable to answer this request at this time in light of our exhaustive efforts
as of this date to locate information related to this question. BFI is continuing to search for
relevant documents and to identify and interview appropriate witnesses in order to respond to
this request.

11. Representative of vour establishment(s):

a. Identify the person(s) answering these questions on behalf of vour establishmentfs).
including full name, mailing address, business telephone number, and relationship to the
company.

Response. Steve Doss
Manager, Superfund
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Allied Waste Management, Inc.
15880 N. Greenway-Hayden Loop
Suite 200
Scottsdale, AZ 85260
(480) 627-7082

b. Provide the name, title, current address, and telephone number of the individual
representing your establishment(s) to whom future correspondence or telephone calls
should be directed.

Response. Steve Doss
Manager, Superfund
Allied Waste Management, Inc.
15880 N. Greenway-Hayden Loop
Suite 200
Scottsdale, AZ 85260
(480) 627-7082

Jeffrey N. Martin
Hunton & Williams
1900 K Street, NW
Washington, DC 20006
(202)955-1552

12. If any of the documents solicited in this information request are no longer available, please
indicate the reason that they are no longer available. If the records were destroyed, provide us
with the following:

a. Your document retention policy;

Response. BFI is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request. BFI attaches as Exhibit B the following document:

Exhibit B: Title: BFI Record Retention and Destruction
Date: 09/01/75
Rev: 11/01/94

b. A description of how the records were/are destroyed (burned, archived, trashed, etc.)
and the approximate date of destruction:

Response. BFI is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
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search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request.

c. A description of the type of information that would have been contained in the
documents; and

Response. BFI is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request.

d. The name, job title, and most current address known by you of the personfs) who would
have produced these documents; the person(s) who would have been responsible for the
retention of these documents: and the person(s) who would have been responsible for
the destruction of these documents.

Response. BFI is unable to answer this request at this time in light of our exhaustive
efforts as of this date to locate information related to this question. BFI is continuing to
search for relevant documents and to identify and interview appropriate witnesses in
order to respond to this request.
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1; is the policy of the Company to re ta in al l records for =; l e a s t ;ne minimum period as 5 t 3 : ± d ' i n
app l i cab le municipal, s t a t e and f e d e r a l la-.vs or regu la t ions . Ai l records which may subs tan t ia l l y a f f e c t
tne obligations of the Company are ;o be retained for a period of time which will reasonably assu'e, the
avai labi l i ty of those records when needed. All records shall be clear ly identi f ied, properly s t o r e d and
app rop r i a te l y sa fegua rded . Each distr ict o f f ice, regional off ice and co rpo ra te department shsil e s t a b l i s h
and maintain an organized, labeled and secu re filing sys tem for ail Company records. Des t ruc t i on of
records shall take place pursuant to a standard policy, and the conf ident ia l i ty of records should be s a f e -
guarded during the destruct ion process. Depending on the degree- of conf ident ia l i ty , shredding of
certain records may be required. A_record of al l documents tha t are bejncL maJnt3ingd_in_d t h a t have
been destroyed should be maintained bv 53ch__dj_s:rict o frier e, regional off ice a_nd co rpo ra te decarrme_n_t .

The destruct ion procedure shall have a mechanism which v/iil assure that it can be stopped to p r e v e n t
the destruction of any records immediately upon being notified that the records re la te to pending or
th rea tened litigation. Please re fer to Appendix "0" for the procedures applicable to suspension of
destruction of documents in such circumstances.

Vital records are to be identified and appropriately safeguarded. In addition to originals, copies and
duplicates of any and all tangible marter wrinen, printed, r/ped, reproduced, recorded, microfi lmed and
graphic material, records maintained on magnetic tape or other electronic storage media are also to be
c o v e r e d by the record retent ion policy.

Unless otherwise required by law, it is the Company's policy to retain an executed originaljccpv
mater ia l documents in the Corporate Library in Houston in 3 permanent security f i le . It is our further
cci icy that all such types of agreements be executed in t r ip l icate originals, with one original c c o y to
tne ether contract ing parr/, one for the local of f ice, and one to be sent to the Corporate library. In
the event that there is only one executed original document, the original should be sen: :z the
Corporate Librar/, with a copy being retained by the district or regional office. While it would be
dif f icul t to list with particularity ail the rynes of con t rac ts and documents which are to be sent to the
Corpo ra te Librar/, the originals of the fallowing specif ic tyces of cont rac ts or documents should be
sen; immediately to the Corporate library:

! 1 ! Operat ing permit or authority, if any, to engage in the waste business. This would no- include
an operating permit for each individual truck or a city license. This wculd include municipal
contracts, including bids or bid specif icat ions if they are incorporated by re fe rence in the
contract. Since the original of most permits are required to bs kept at the facility, c o p i e s of
all permits issued by federal , s ta te or local environmental protect ion agenc ies, including air,
water or land disposal permits shculd be sent to tr,e Corpora te Librar/.

•2} Union contracts.

!3; Leases of rea l property and long-term leases of persona l prep err/ such as trucks cr o *."•?,' " eavy
equipment.

rnT£^^^^
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[41 Deeds to rea l e s t a t e , including t i t l e policies, env i ronmenta l eva luat ions, a b s t r a c t s of ;,';l3 and
other purchase documents in connect ion v/itn 'he acquis i t ion or ownership of land.

(5) Sale, lease, distr ibutorship or o ther type of market ing a r rangements for major or s p e c i a l i z e d
equipment.

(5) Secrecy Agreements with customers or vendors.

(7) employment or Consulting Agreements .

I: is the Company's policy that there shall be one designated person at each district, at each regional
orfice and in each corporate department that shall be responsible for document re ten t ion and
destruction. The Manager of the Corporate Library has been designated as the Corporate Record
Retention and Destruction Coordinator, the Regional Controllers have been designated as the Regional
Record Retention and Destruction Coordinators, the District Accounting Managers have been des ig-
nated as the District Record Retention and Destruction Coordinators and each Corporate Department
Head will designate a Department Record Retention and Destruction Coordinator for their department.
The responsibi l i t ies of these coordinators are as follows:

Corgorate_Record Retent ion and
Destruction Coordinator - Manager of the Corpora te Lit

(31

( 5 )

Maintains material documents in the Corporate Library and directs the orderly destruct ion c;
those records pursuant to the Record Retent ion and Destruct ion Schedule. Maintains a l ist ing
of the documents that have been stored and the documents that nave been des t royed
(including destruction da tes ) .

Establishes and maintains a Record Retent ion and Destruct ion Schedule in accordance with
legal and tax requirements.

Obtains by December 3 1 s t of each calendar year annual cert i f icates from the Regional and
Department Record Retention and Destruction Coordinators verifying that each location or
corporate department of the Company is maintaining and has destroyed their records in
accordance with the Company's Record Retent ion and Destruction Schedule.

Issues notifications of revised retention periods for documents required fcr legal proceedings,
audits or investigations.

To safeguard the confidentiality of records during the destruct ion process, provides guidance
to Company personnel regarding the proper methods of destruction of records.

When requested, provides guidance to Company personnel on filing and microfilming
procedures. While most original documents may be destroyed af ter they have been
microfilmed, certain original documents may need to be maintained. The Corporate Record

TS« information in Iff rn«nu«l .•« '^» ynotrrj 0' */
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Regional Record Retention and Desjr'jction Coordinators •
Regional Con;roi!j'5

( ! ) Maintains the regional of f ice 's records and d i rec ts the orderly destruct ion of those reco rds
pursuant to the Record Retent ion and Destruct ion Schedule. Maintains a l ist ing of the
documents that are being stored and the documents that have been des t royed [including
destruct ion d a t e s ) .

(2) I f considered necessary, the Regional Record Retent ion and Dest ruc t ion Coordinator may i ssue
regional record retention and destruction guidance and schedules to supplement this policy.
Such regional policies may list additional records cr instructions but must not contradict any
instructions or retent ion periods s ta ted in this policy. Drafts of any proposed regional record
retention and destruction guidance policies should be sent to the Corporate Record Retent ion
and Destruction Coordinator for review and approval before they are issued.

(3) Forwards the regional off ice's original, material documents to the Corporate Librar/. ensuring
that copies of all originals are reta ined for their records.

(-) Obtains by December 1 5th of each calendar year annual cer t i f icates from each District Reco rd
Retention and Destruction Coordinator verifying that each district within the reg ion is
maintaining and has destroyed their records in accordance with ;ne Company's Record
Retent ion and Destruct ion Schedule.

(5) Submits by December 3 1 s t of each calendar year a cer t i f ica te ( S e e Appendix " 3 " ) to the
Corpora te Record Retent ion and Destruct ion Coordinator verifying that the region is maintaining
and has destroyed their records in accordance with the Company's Record Retention and
Destruction Schedule.

(5) Ass is ts Corporate Legal Department personnel cr outside counsel for the Company with
document production requests.

District Record Retention ard_Destruction Coordinators •
District Accounting Managers

'.]} Maintains the distr ic t 's records and d i rects the orde' iy dest ruct ion of those records pursuant
to the Record Retent ion and Destruction Schedule. Maintains a l ist ing of the documents tna:
have been stored and the documents that have been des t royed (including dest ruct ion d a t e s ) .

2) Forwards the distr ic t 's original, mater ia l documents to the C o r p o r a t e Librar/, ensuring tha t
copies of al! originals are retained for their records.

Th* in(orm«;iort in tfi«* m*nui! « '•.?** praoarry a' Jrawnmq-f tir-t EndiMtr**. '•<>:.. MOij*T3n. Tsm. »r«J •« t

wrtfl tfi« canduct of lh« Bu«iA4«« ol 3^1 «nd/of;o «ijb«idiir/samo«n-i«. No pj/i al L"-t information W t

•ny Oth^f 3«non. TS« irtformation COfi( jin*d h*r**l '• yrsyr^liff ird eonl"«J«ntJ<l infami*tk)n dic-ic^T/ nl
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{3) Submits by December 1 5 t h of each ca lendar year a cer t i f i ca te ( S 5 e Aooendix * C " ) to :he
Regional Record Retent ion and Oe5;ruc:ion Coordinator ver i fy ing cha; cine dis;ric; is maintaining
and has destroyed their records in accordance with the Company 's Record Reten; ;orvand
Destruction Schedule.

-) Ass is ts Corporate Legal Department personnel or outside counsel for the Company v,i;h
document production requests .

Department Record Retent ion _and Destruct ion Coord inators
d bv__0eoartment Head

(1) Maintains the corpora te department 's records and directs the order ly dest ruct ion of -hose
records pursuant to the Record Retention and Destruction Schedule. Maintains a listing of 'he
documents that have been stored and the documents that have been des t royed [including
destruction dates) .

(2) Forwards the corporate department's original, material documents to the Corporate Library,
ensuring that copies of all originals are retained for their records.

(3) Submits by December 15th of each calendar year a certif icate (See Appendix " C " ) to the
Corporate Record Retention and Destruction Coordinator verifying that the c o r p o r a t e
department is maintaining and has destroyed thair records in accordance with the Company 's
Record Retent ion and Destruct ion Schedule.

i-i) Ass is ts Corpora te Legal Department personnel or outside counsel fcr the Company with
document production requests.

RECORD RETENTION AND DESTRUCTION SCHEDULE

A record retention and destruction schedule for documents of a more general nature begins below.
Document retention and destruction schedules for more specific documents, such as those produced
by the Financial and Commercial Management Systems, are published in the manuals for those
systems. Retention Pgriod jn_Lhg g"h_gdule_th_ai follows m83ns_'he_number of y e a r s a record negd3_i3
be maintained after IT becomes inactive. An asterisk ..(.*! in the Retention Period column indiciates 'hg;
3n_5'jcn_recg_rcis_fQf vg.a_f_s_.beginnfnQ after September 3Q.JL985 must be ret3iQ9d_-_As_lnternjj_Revenue
Service auidiis arg^completed, This date will be uo^jticl,. A_'P' injhg Retention Period column ind icates
:ha: the reconj must be_permanently maintained^ You may be requested by the Corporate Record
Retent ion and Destruction Coordinator or Company attorneys to keep certain records that r e l a t e :o
pending or threatened litigation. In those cases, the Retention Period expressed in this Record
Retent ion and Destruction Schedule is to be automatically extended beyond the indicated Reten t ion
Pericd, and the specif ic records should be maintained until you are notif ied that they may be des t royed .
(f you have_jreviou5lv Jg_genj^egjJg5tecL'g keep certain records, _do not de5"Qy_lhose records unyl you
ha_y_g_ verified with the Corporate Record. Retgntion__and Destruction Co_ordinato_r that 'he records my
be destroyed, if a specific contract requires certain records to be maintained that relate to either ;na:
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job or that company, the records need ;o be mainta ined far tha t per iod of time in the even: t ha t the
period spec i f ied in the cont rac t is in e x c e s s of the policy re ten t ion period for those documents . If
certain records have been kept for the Retention Period, a specific contract does not require a longer
Retent ion Period and a not i f icat ion has not been received that requires a longer Retent ion Period, the
records should be des t royed as soon as possib le after the end of the indicated Retent ion Per iod - If you
have any quest ions regarding whether or not certain records should be kept, or if you are av . -a re of arv/
regulations that may require a longer period of retention for any documents, p lease contact the Corpor -
ate Record Retent ion and Destruct ion Coordinator .

NAME OF RECORD
RETENTION

PERIOD

Accounts Payable
History File
Invoices-Fixed Assets
Invoices - Other than Fixed Assets
Check Registers
Check Vouchers
Ledgers
Vendor Master

Accounts Receivable
Transactions
invoices
Ledgers
Resident ial Payment Stub

Accounts Uncollectible
Listings
Correspondence

Acquisitions (Completed)
Accounting Workpapers
Closing Documents

Agreemen ts and Contracts
Aircraft

Maintenance Records

Operating Records
Amortization Records - Property
Annual Reports - Financial
Ar.:c!es of Incorporation
Audi: Reports

Environmental Audit

Internal Audit Reports
Safety and Claims

until superseded

mcn;,i

a mcntr.5

10

t r ans fe r red a t
time of sale

year after comple t ion
of act ion plan

2
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1/01/9-i

NAME OF RECORD

Autoc lave Operat ions
Tirne/Tsmperaturs graphs
Volume/V/eight processing report
Inspection/Maintenance checklists
Manifest (shipping paper) records
Bacter iological monitoring records:

Air quality testing.
Boiler water test ing,
pH of liquid of scrubber sys tems,

Sank Records
Deposits
Reconciliations
Statements
Wire Transfers

Bids
Accepted Contracts
Rejected Contracts
Requests for (Purchasing)

Blueprints
Facility Other Than Hazardous

V / a s t e Facility

Hoard Meetings
Minutes
Notebook (1 copy)

Sands
Indemnity, Performance and

Surer/ "
Self- Insurance

Budget riles
3 y-Laws
Caiendars/dayrimers

Cash Rece ip ts
Checks, Cancelled
Claims

V/ith legal action
No legal action
V/crkmen's Compensation

Closure Plans
Compliance Orders

RETENTION
PERIOD

3 months

10
5 months

2

until
superseded

P

10

3
P

no longer
than 1 year

10
5
P
P
10

Th* information m tf\» finnij jl * ih* pno+Tf o> iowninq-r«m« lrvlL>«tĵ 4«. 'j-<.. Hou^an. 7«**«. « -̂d » :a S-* u«<d an/y 11 sarr-^ctxjri
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NAME OF RECORD

Contingency Plans

Contracts and Agreements
Copyrights
Correspondence

Chronological and/or Reading
File

Credit
Applications
Authorizations

Department of Transportation Inspections
Discontinuation Reports

Disputes (see claims)
Dividend Records
Dividend Register
Driver Records

2rske Inspection Qual i f icat ions
Daily Log
Dispatch Logs
Driver Qualification Files
Annual Updates
Medical Examiner Certif icate
Controlled Substance Tests
(NIDA) negative results

positive results
Productivity Sheets
Record of Duty Status, Hours of Service

(395)
Route Sheets
Service Ticket

Easements
Engineering

Drawings and Tracings
Patents
Plans - Landfill Sites
Projects, Abandoned
Projects, Completed

RETENTION
PERIOD

until
superseded

10
P

same retent ion
period as

record that
it supports

2

3
5
10

maintain current year
annual report - 10 years

end of employment - 1 year
j

1
end of employment + 3 years

3
until superseded

1

6 months

/ of . inc..
wrtn th* conduct ol rTv« bu«M-**4 of &f\ »nd/or i« tub+'*l\*rf eom««W«. fio p*rt o( S^« informrOan '• la b-«
my Oth4f p«n<in. TN« information contained h«o*i • jrogrWt*-/ *id cooftd«frti*J Infom<Tion dir*cSV «l*O^a to
iucc**t of Zf\ it^d it i iu6*idt4ry eamoinW*.
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NAME Or RECORD

Reports, Final Drafts
Progress
Standards

Expense Reports (including supporting
documentation!

Genera l Ledgers
Genera l Ledger Account Analys is
Financial Reports - Annual

Monthly
Fiscal Year-End Reports 81, 79
(All financial reports will be
maintained by the Corporate
External Reporting Department.)
Fixed Assets

Detail

Fiscal Year-End Master Fils
Fiscal Year-End Reports

Forms

Formulas
Franchises
Handbooks, Employee
Hazardous Waste Facility Operat ing Record

(See Appendix "A" )
Historical Company Data
I.R.S. Rulings
Industrial Hygiene

I.H. Survey & Monitoring Results
Chemical inventory
Material Safer/ Data Sheets
OSHA Citations (Internal)
DOT Citations (Internal)

Insurance
Certificates of Insurance
Policies
Records other than Workmen's

Compensation
Workmen's Compensation

RETENTION
PERIOD

10
5
10

* plus 3 years
after end of

year in which
asset is sold

?
10

until
superseded

p
P

end of employment -f 30 years
end of employment -f 30 years

product use -*• 30 years

until superseded

10

7H*
corvduct of :?•
r p«non. Th«

o( B?l *f^d ft«

rt 3!

'.a S« ij»*d onry in ;
ta b« sop -id ar ^»fi
f^lr-Jr^ to tf^ proTrt *
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R E V : 1 1 /01/9-1
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PAGE 3 2 = 2 :

MAME RECORD PERIOD

Intercompany transact ions with
supporting documents

Internal Publications
Inventory

Listing
Plant and Fixture
Property
Supplies

Investment Tax Credi t Computat ions
Journal Entries - Financial
Justice Department Negotiations
Labor Unions

Contracts and Supporting Papers
Disputes

Landfi l ls
Accrued Landfill Repairs Report
Company Trend Analysis
Daily Operations Diary
District Manager's Monthly

Inspection
District Manager 's Quarterly

R e a o rt
Geological Reports
Geological Surveys
Groundwater/Surface Water

Reports
Groundwater Monitoring Well

Construction Derails
Well Drilling Permits
Well Abandonment Permits and

Certificates
Map of Hole Locations

Hazardous Waste Landfill (See Hazardous
Waste Facility Operating Record Appendix "A1

Hourly Waste Flow Records

Landfill P&L Statement
Landfill Transactions Report
Landfill Revenue Control Forms

Forms Other Than Quarterly
Checklist

10

10
10

P
P
3

until
superseded

1

P
p
P

unc; l
superseded

P
P

Th* information in '.ft**
witn th* condoct of ff^
iny o£h«r (unon. Th«

4 &ij*io**4 of 3^1 a^d/o^ ^ iLrb4BdiA<Y como *J^***. No 3 *T of tJt* ^foTnaTx^n <* to s>* ̂ op^d or 17*<^4 f *md to
infoimation cont»>o«d h^ în '• pf^O'^*tjfY »r^d confW«frti«l Inform*tion dir»c^?/ n«(* ;̂r"g !a tJ%^ pro'it'Sirrr/ ird



Browning-Ferris Industries

m DATE 09 /01 /75
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AM= Or RECORD

Quarterly Checklist
Landf i l l Revenue & Disposal

Accc . Analysis
Mani fes ts

For Wastes Genera ted by Company
For Incoming Special Waste at Non-

hazardous Waste Facilities
For Wastes Transported by the

Company
Methane Monitoring Reports
Operating Record

Closure/Post Closure Plans
Correct ive Action Documentation
Financial Assurance Documentation
Gas Monitoring Results
Groundwater Monitoring
Hazardous Waste Inspection Records
Leachate/Condensate Recirculation
Demonstrations
Location Restrict ion Demonstrat ions
Other Records that may be required by the

Permit, S ta te or Local author i t ies .
Trip Tickets
Waste Character izat ion Data

L e a s e s
Lexers of Credit
Litigation
Manuals (1 copy)
Maps (Engineering, Property)
Market Research

This retention is for final
reports and significant
supporting papers. All
others should be discarded
v/hen project is completed.

Market Development Workpapers
Medical Waste Incinerator Operations

Time/Temperature graphs.
Volume/Weight processing reports.
Inspection/Maintenance checklists.
Manifest {shipping paper} records.

DETENTION
PERIOD

3
D

p
10
10
10
P
p
10

Th« Kilonrntiori m [fi.« m*nu»l
with (h< conduct of !h« bu«iî "

i< tru pnDparty ol B'ov^ntng-ri^r^ fr4u*tn«», \r<., Hou*ton, Tait**. <od -< "3 31 Lr«fld 3n/y in coni^^ct.on

«i of 3fl ind/of rti «uo«idiiry camain^i. No 3<n; a( ;.i* informtticn r< to b<i caoi*d or :r*ni!iT«d :a

tion cont*in«i fv«r«m n araflri«tjry 4r*d so" («J«nti*! infam«tiofi dir^ctry rsUtina to I^• aro (rt*3i(fr/ 'nd
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NAME OF RECORD
RETENTION

PERIOD

Equipment testing results:
Air quality testing
Ash (T.C.L.P.) testing
Soiler water test ing
pH of liquid of scrubber systems

Memoranda, General
Minutes of Meetings (other than Board
Committees or Senior Management Meetings)

Monitoring Reports
News Releases
Notes

Meeting notes not required by law
Sales and Marketing

OSHA
Evidence of Correction
Inspections
200 Log
200's Annual Survey
OSHA 101 Supplementary Record of Occupational

Injuries and Illness or First Report of Injun/
Employment Hearing Test Resu l ts
Hearing Conservat ion Management Reports

Opinions, Legal
Organizational Charts (1 copy}
Partnerships
Patents
Payroll Records

Deductions
Earnings Records
Garnishments
Master File (AD?)
Management Summaries (ADP)
Guanerly Wags and Tax Repons

(ADP)
Rate/Bonus Authorizations
Register
Relocation
Sick Benefits
Time Cards
Worksheets

Permit Applications

No longer than
6 months

P
P

1
3 months

10
10
5
5

end of employment + 5 yea rs
3
P
p
10

P
10

1
1

10
5
10
*

1

Th« inf
wrt,"\ U%« conduct
•ny och*r p«r*on

a I Srow

af amp«ni»«. ol
to
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DATE

REV:
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•

1 1 /01 /9-1

SECT; c "•; o i r
^ 3 '

NAME Or RECORD

Permits - Facility
Personnel

Aff irmative Action Claims
Applications, Rejected
Artendance Records
3enef i t Plans
Contracts
Discrimination Claims
Education and Training

Employee Records Folder:

Application
Evaluations
Mem os
Personnel Action Notice (PAN)
W-4
Incentive Plans
Job Descriptions

Medical Information/Health Records
Audiometric Test Results

Individual Case studies
Employee Hearing Test Reports
Noise Exposure Measurement Records

Chest X -Ray Original Film
Chemical Exposure Record
Drug Screen Results
Drug Program Reports
COC or MRO Drug Screen Result forms
Computerized Medical data in HRS
Microfilmed Medical Surveillance Records
Physical Examinations, including medical histor/

& assessment, medical test results on:
Preplacement Physicals
Periodic Physicals
D.O.T. Physicals

RETENTION
PERIOD

o
2
5
P
10
10

end of employment
plus 5 years

end of employment
plus 5 years

end of employment ~ 5 years

end of employment -•- 5 years
2 years

employment -f- 30 yea rs
employment +• 30 years

5 years
5 years
5 yea rs

P

end of employment -f 30 years

pprp

Plan
Plan

vledical Compl
/ Cash

ance Reports

t Design and Equipment
t Performance Reports

Policies, Corporate

Th* informaocn
wrth (h« condijO

«uce««« of SFI •

o tfi« m«nu«l ,i« E^« si-op^fT/ ol irawnirq-r«

nd rtt *ub4^i*rv eoT<a«nU<.

current year
5
? i
10
P
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P A G E

NAME Or RECORD

Price Lists

Price Quotations
Purchasing
Sales

Promissory Notes
Property

Abst rac ts
Appra isa ls
Bids and Estimates
Deeds
casements
Leasas

Real Property
Personal Property

Mortgages
Options
Purchase Agreements
Titles
Water Rights

Proxy Records
Signed Cards
Registers

Purchase Orders
General
Capital Expenditures

Representation Leaers (See Section 1 15)
Record Retention Certif icates
Safer/

Safety Awards (internal)
Loss Exhibits (internal)
OSHA 200 Logs (RKS)
Quarterly Safety Statistics
Safety or Injun/ Frequency Repons
Workshop/Employee Meeting Records (internal)

S a f e s
Call Reports
Regional Sales Summary

Securities
Agreements with Trustees

of Security Issue

RETENTION
PERIOD

until
superseded

3
5
10

P
P
10
P
P

10
5
5
10
10

5

2
10

current -f 1 year
current + 5 years

1 year (internal)
3 yea rs

6 months
2

TA* information 10 Cfli* m4fiu4i ** tA< prop<rry of 3/owiNn^-r*rr>* kxlu*t/>»*, !/*<., Hoij*t3np Tt ¥•*, irwj ^ to b* u*4d o^/y in CJ^rt*c*K3n

wrtJi th« conduct of th* bu«in-r<« a^ £Lrl »<vd/or ft* «u6«idi4*"y camptri-r«. No g*n o' rT^ tn formation « :a a< cog»*d or •j-irj?*rr^d to
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Applications, Listing
3ank Notes
Regis t ra t ion S ta tements

Securities Exchange Commissicn
Reports and Regulat ions

S;ockholders, Uses of
Stocks, Capital

Applications for Issuance
Cert i f icates Cancel led
Sales or Transfers

Stock Option Records
Surveys

Market Data
Property

Taxes
Federal Excise and Use
Forms W-2
Forms W-4 and 1099
Income, Federal
Income, Sta te
Motor rue!
Property
S t a t e Sales and Use
Social Security

Telephone Call Reports

Trademarks
Training Programs, Manuals

and Updates
Training Workshop Personnel Files

Training Workshop Attendee Records
Underground Storage Tank Records

Closure Records
Corrective Action Reports
Ownership Notif ication
Re lease Reports

Vehicles
Annual Vehicle Inspection ( 3 3 5 )
Repair Reports

P
5
5
P

10
P

10
25
5
P

no longer
tnan 5 mcr.ths

P
•p

end of employment
plus 5 years

until superseded

P
?
P

1 3 months

information ,n [fi^ mtn\i*\ i* '.r\* araa«rTy ol if~}*

of
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OATH 03/01/75

RETE;
NAME Or 3EC030

Repair Orders
Condition Reports

Working Papers/Supporting
Cccuman:a;ion

Accounting
Engineering

Landfi l l Compaction Workpapera
and Fly over

Environmental Audi:
General

Insurance
Internal Audit
Legal
Securit ies and Exchange Commission Reports
Taxes

4 years
3 months are;
generat ion of

re per.

until f inal
same retent ion

period as record
that it suppons

.4

3
10
?

20

Th« information m to :,"««. Ire,, Mau»!sri, T»JJ«
«». No 3 ir". of !.~v* infarrn
conlidsntiil inform«t;on d
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APPENDIX "A" ^ 7-
HAZARDOUS WASTE FACILITY OPERATING RECORD

The required elements or" an operat ing record far hazardous w a s t e f ac i l i t i es snai l include i tems n o t e d
below and everything required under Par; 2 - 1 . 2 1 2 ( R e c o r d s ) , Subpar; E, Mamfas ; S y s t e m ,
Reccrdkeep ing and Reporting of Part 23- ( S t a n d a r d s ) or spec i f ied by tne fac i l i t y permit . The O p e r a t i n g
Record will cons is t of any of tne fol lowing appl icable records:

1. Customer and subcon t rac to r ag reements ,

2. Cer t i f icates of d isposal of 3FI/CEC03 generated w a s t e o i l s /so lven ts ,

3. Type and quantity of chemical wastes (as defined by Section 251, "Special Waste Acprova!
Procedures" } rece ived or shipped, da tes of receipt and/or shipment and metnods of management,

4. Facility laboratory notebooks,

5. Location and quantity of w a s t e s within the facil i ty (grid mao for landf i l ls) c r o s s - r e f e r e n c e d to
mani fest numbers,

5. Summary reports of all incidents requiring implementation of the fac i l i ty cont ingency plan,

7. All internal and agency s i te inspection reports,

3. Al l applicable site moni tor ing da ta , such as:

Groundwatsr Monitoring Data ,
NPOES Discharge Data,
Data on any Discharge To a Was te Water Treatment Plant,
Leachate Generat ion and Ana lyses ,
Methane Monitoring,
Ambient Air Monitoring,
Metrological Information, and
Industrial Hygiene Monitoring,

3. Current closure and pos t -c losure cost es t imates ,

10. Copies of all applicable permits,

I 1. All correspondence to or frcm a regulatory agency, and

I 2. Copies of the following plans: Waste Analysis, Faci l i ty Inspect ion, P r e p a r e d n e s s and P r e v e n t i o n ,
Contingency, Groundwater Monitoring, Closure and Post -Closure. (MOTH: hazardous w a s t e
faci l i t ies must maintain current copies and aj j previous vers ions of t h e s e p l a n s ) .

information in trii« rr>Ji"iu«l i

t Tfi« conduct a( lfi« bu«in«

ol

iT< al Jr3wrting-

3?l «. No 3»f". a)
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APPENDIX "3"

REGIONAL CERTIFICATE
RECORD RETENTION AND DESTRUCTION

am the Regional Record Retention and Destruct ion Coordinator for the

"Reg ion" ) of Srowning-rerns Industries, Inc., and in such capaci ty, 1 have custody of the Reg ion ' s

records. In accordance with 3rl Co rpo ra te Policy £ 0 1 1 of "he Policy and Procedures Manual ( t he

"Record Retention and Destruction Policy"), I do hereby certify that I am familiar with such policy and

have maintained all of the Region's records in accordance with the Record Retent ion and Destruct ion

Policy. Relying upon cert i f icates execu ted by each District Record Retention and Destruct ion

Coordinator within the Region, I cert i fy that except as re f lec ted on the attached Schedule of

Suspension Notices which remain open a; the date of this Certification, ail of the district reco rds within

the Region have been maintained and/or destroyed in accordance with the Record Retent ion and

Destruction Policy. Further, I certify that the Region's records have been maintained and/or d e s t r o y e d

in accordance with the policy.

day of December, 1

'yped or Printed Name!

. 3!
*» yny*r?f at 3

( 3rl *nd/ac rt*
cant n'r-4-d h*r«i ind c '" J2,irrf ird

of
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REV:

APPENDIX "C"

DISTRICT OR CORPORATE DEPARTMENT CERTIFICATE
RECORD RETENTION AND DESTRUCTION

am the Record Retent ion and Destruct ion Coordinator for

corpora te department), and in such capaci ty, I have custody of the distr ict 's or corpora te department 's

records . In accordance with 3FI Corporate Policy " O i l of the Policy and Procedures Manual ( t he

"Record Retention and Destruction Policy"}, I do hereby certify that 1 am familiar with such policy and

have maintained and/or destroyed all of the distr ict 's or corpora te department 's records in acco rdance

with the Record Retent ion and Destruction Policy. The artached Schedule of Suspension Not ices

accurately re f lec ts all such Suspension Notices applicable to this distr ict or corporate department and

their status, as of the date of this Certification.

This Certificate can be relied upon by the Regional or Corpora te Record Retent ion and 02s:,-jc:ion

Coordinator,

Dated this day of December, 1 3

ISignarurei

"yped or Printed Name]

inform«t:on in t,1

th« conduct of

af

;o 5* jag^i
tn(ofm«ticn

«ub*idiirv s
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APPENDIX "0'

SUSPENSION OF RECORD RETENTION
AND DESTRUCTION PROCEDURE

The following procedure is designed to provide a mechanism which will a s s u r e that records r e l a t e d to
litigation or other legal proceedings will not be inadvertently dest royed pursuant to the R e c o r d
Retent ion and Destruction Policy. The wrongful destruction of records re la ted to l it igation cr o ther
legal proceedings could have very serious consequences for the Company including hindering the
Company's ability to defend i t se l f and making it impossible for the Company to respond to document
production requests required in such maners. There fo re , It is cr i t ica l tha: the procedures se; forth
beicw be care fu l ly followed as a par: of the Record Retention and Destruction Policy and :ha: the
document destruction process outlined in the Policy be carefully followed and observed.

Upon receipt or notice of a document requirement, the person responsible for managing the l i t igat ion
cr other legal proceeding ("Responsible Managing Person") to which the documents pertain shall
carefully review the document requirement to determine the documents covered and the locat ions
af fected.

Immediately upon conclusion of that review, the Responsible Managing Person shall advise in writ ing
("Suspension Notice") the Record Retention and Destruction Coordinator ( "RRDC") at the a f f e c t e d
location and region of the document requirement. The Suspension Not ice will, 35 complete ly 35
possible, describe the categories of documents affected, and, if applicable, transmit a copy of the
a c t u a l request . The Corporate RRDC will rece ive a copy of the Suspension Not ice. As to documents
within those categor ies, the normal destruct ion schedule shall be suspended until further adv ised.

The Responsible Managing Person for each litigation or other legal proceeding shall advise the RRDC
a* the affected location in writing when the document requirement wi:h regard to a particular matter
has been fulfilled or for any other reason is no longar applicable and the suspension is no longer
required. A copy of the notice of the lifting of the suspension shall be provided to the a f fec ted
Regional RRDC and to the Corporate RRDC.

At the time the suspension is lined, any documents which, but for the suspension would h a v e
previously been destroyed, can then be dest royed immediately. Ail other documents for wnich the
retent ion period has not expired shall thereafter ba destroyed according to the normal retent ion and
destruct ion time schedule under the Record Retent ion and Destruct ion Pol icy as if :hg suspension had
no: occurred.

Each RRDC at an affected location shall retain a separate file of all such Suspension Notices rece ived .
As part of the annual certification pursuant to the Racc rd Reten t ion and Destruct ion Pol icy, eacn
location shall submit a list of ail open Suspension Notices listing separately by the name of the marter
as set forth in the Suspension Notice, those not i f icat ions which havs been rece ived during :r.a;

3'

conduct of '„•%* bw*'V«««i a' hi »uh«i<li*<-/ No i*. a I
«ny IniS.iiTf tr4



Browning-Ferris Industries Po

£3 OATH 09/01/75

REV: 1 1/01/9-1
3 2C3i 'd R e t e n t i o n 3~;d Oest . " jc t ian

•key
C ~ (" ~" ! ̂ . ' ' ~: • •a ~ ._ i i >, . ' „ i i

= A G = :: 2= :;-

calendar year, tnoie which remain open from prior ca lendar yea rs , and any tha t h a v e been cfbsed
during that ca lendar year . The C o r p o r a t e ,RROC shal l review :he lis: and adv ise any a f f e c t e d I cca t i cns
and the Responsible Managing Person in writing regarding any d iscrepancies.

A; the end of each quarter of the Company's f iscal year , the C o r p o r a t e RROC will produce 3 l ist of
open suspensions based en the f i les of Suspension Notices and no t i ces lifting suspensions r e c e i v e d
by the Corporate RROC, and will circulate the lis; for review by each department respons ib le fo
managing the lit igation or other legal proceedings who shall review the list and confirm its a c c u r a c y
and cor rec t any errors.

7na i«lorm«tiofl in 'j\n ,Tnn

wrt.1 tft« candixt of UK Su*

r?f at So-w

af SFI ind rt* «LB«i<Ji*r/ i
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The following seti, forth the company 's policy regarding insurance on ren ta l c a r s ob ta ined from, rin'tal
agenc ies such as Nat ional , Hertz, Av is , e tc . It should be noted tha t the Company has an e s t a b l i s h e d
corpora te ra te agreement v/ith Nat ional , and the Company recommends that the t rave ler use National
whenever possible.

When rent ing cars, the collision insurance coverage o f f e r e d by the var ious ren ta l companies 15 to be
didmed. however, in the event of a loss to the car resulting from employee .-exigence or dr iver error
the f i rs t 3250 of the loss is the personal responsibi l i ty of the employee. The employee/dr iver wil l be
charged the f i rs t 5250; addit ional loss costs, i f any, will be charged to that cos t cen te r , [ f an
employee elects to purchase the collision waiver insurance, the cos: of such c o v e r a g e is to be borne
personally by the employee.

Primary liability coverage for passenger vehic les is a l ready provided by the ren ta l agency and e x c e s s
l iabil ity coverage, if necessary , will be provided by existing 3FI insurance pol icies.

Employees should be aware that pursuant to the terms of the Company's agreement with National,
they are covered for insurance while traveling en Company business, but if the traveler extends a
business trip to include pleasure t ravel , only s ta te minimum limits will apply un_der the c o r p o r a t e r a t e
v/ith National, and in the case of California, any liability for personal t rave l will be the responsib i l i ty of
the t rave le r .

i na mf arm *C;on in 'D

wiift !h« conduct 3 F



HUNTON&WHAMS
1900 K STREET, N.W.
WASHINGTON, D.C. 20006-1109

TEL 202 • 955 • 1500
FAX 202 • 778 • 2201

JEFFREY N. MARTIN
DIRECT DIAL: 202 • 955 • 1552
EMAIL: jmartin@hunton.com

June 4, 2001
FILE NO: 32746-000038

U.S. Environmental Protection Agency
1650 Arch Street
Philadelphia, PA 19103-2029

Attn: CarlinPrisk

Re: EPA Information Request
Lower Darby Creek Area Site - Clearview Landfill, Folcroft Landfill, and
Folcroft Landfill Annex

Dear Mr. Prisk:

This will confirm, in accordance with our telephone conversation last week, that the U.S.
Environmental Protection Agency has given Browning-Ferris Industries, Inc. ("BFI") thirty
days from May 30, 2001, until June 30, 2001, to provide an initial response to EPA's
information request of May 18, 2001. As explained during our telephone conversation, we
expect that some additional time beyond June 30, 2001, may be required to locate and review
documents, and to locate and interview employees in order to provide a complete response.
We will discuss with you the amount of additional time for the submission of a more complete
response at the time we submit our initial response on June 30, 2001.

Thank you for your courtesy and attention to this matter.

Sincerely,

Jeffr

ATLANTA BANGKOK BRUSSELS CHARLOTTE HONG KONG KNOXVILLE LONDON MCLEAN MIAMI
NEW YORK. NORFOLK RALEIGH RICHMOND WARSAW WASHINGTON

www.hunton.com



RECORD OF TELEPHONE CONVERSATION

Conversation With:

Name: Jeff Martin, Esq.
Company : Hunt en & Williams

Allied Waste/BFI
Address :

Originator; Carlyn Winter
Prisk

Date; 05/30/01

Time: 3: 30pm, 4: 25pm

Telephone tt : 202-955-1552
Received/ Placed Call

Follow u:
SUBJECT: Request for extension to 104 (e) letter

Mr. Martin called representing Allied Waste to whom a 104(e)
was recently sent concerning Lower Darbv.Creek. Mr. Martin
indicated that because Allied had acquired BFI recently and
moved HO from Housten. the records would take some time to
locate. In addition he stated that they will need to locate
the records for the specific Philadelphia Area companies that
may be associated with the Site. I asked MR. Martin if he had
an idea as to how long it would take them to compile the
information or if there were specific questions that he
believed would pose the greatest problem for him. He stated
that Allied will be able to provide some information soon -
Corporate documents etc, but that .the employee records,
customer lists and the more detailed things specific to the
Philadelphia area BFI companies would take longer. He stated
that another 30 -45 days should be enough. I told Mr. Martin
that I would need to speak to Brian Nishitani. the attorney on
the case and I would get back to him as soon as possible.
After speaking to Brian I called Mr. Martin back at 4:25pm and
advised him that EPA is willing to give him until the end of
June - June 29 - and that at that time 1 would appreciate a
call from him letting me know the progress that had been made
and any problems he had encountered in locating the
information. Also, any information located in the meantime
should be submitted as a partial response to EPA. Mr. Martin
agreed to send a letter indicating that he agreed to these
terms.



Follow-up needed: Fax interview summary to Jeff Martin.

Follow-up taken:
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APPENDIX '0-

SUSPENSION OF RECORD RETENTION
AND DESTRUCTION PROCEDURE

The following procedure is designed to provide a mechanism which will assure that records r e l a t e d CD
litigation or other legal proceedings will not be inadvertently dest royed pursuant to -.he , -ecc rd
Retention and Destruction Policy. The wrongful destruction of records re la ted to litigation or e ther
legal proceedings could have very serious consequences far the Company including hinderin- the
Company's ability to defend itself and making it impossible for the Company to respond to dec-men;
production requests required in such marters. There fo re , it is cr i t ical that the procedures se: 'artn
below be carefully followed as a parr of the Record Retention and Destruction Policy and tha: the
document destruction process outlined in the Policy be carefully fol lowed and observed.

Upon receipt or notice of a document requirement, the person responsible for managing the litigation
or other legal proceeding ("Responsible Managing Person") to which the documents pertain shall
carefully review the document requirement to determine the documents covered and the locations
arfec:ed.

Immediately upon conclusion of that review, the Responsible Managing Person shall advise in writ ing
("Suspension Notice") the Record Retention and Destruction Coordinator { ' R R O C " ) a; the a::ac: = d
location and region of the document requirement. The Suspension Notice will, as completely as
possible, describe the categor ies of documents arfected, and, if appl icable, transmit a cosy or trie
actual request. The Corporate RROC will receive a copy of the Suspension Notice. As to documents
wi:r.in those categor ies, the normal destruction schedule shall be suspended until further a d v i s e d .

The Responsible Managing Person for each litigation or other legal proceeding shall adv ise the R32C
a: tha affected location in writing when the document requirement with regard to a particular marer
has been fulfilled or for any other reason is no longer applicable and the suspension is no longer
required. A copy of the notice of the lining of the suspension shall be provided to the a f rec ted
.Regional RROC and ;o the Corporate RROC.

A; the time tha suspension is lifted, any documents which, but for the suspension would have
previously been destroyed, can then be destroyed immediately. All other documents for wr.ich the
retention period has no: expired shall thereafter be destroyed according to the normal retant icn and
destruction time schedule under the Record Retention and
-ct occurred.
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Eacri RROC at an a f fec ted location shall reta in a separa te fi la of all such Suspension Not ices r e c e i v e s " .
As part of the annual certification pursuant to the Record Retent ion and Des t ruc t ion Pol icy, eacn
location shall submit a list of ail open Suspension Notices listing sepa ra te l y by tre name of the .rarer
as set forth in the Suspension Notice, those notif ications which have been rece ived durir.g :ra:
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calendar year, thoie which remain open from prior calendar years , and any ;ha; nave been c'^52-
during that calendar year . The Corporate RROC shall review 'he l ist and adv ise any a f f e c t e d i c c a t i o n s
and the Responsible Managing Person in writing regarding any d iscrepancies.

At the end of each quarter cf the Company's f iscal year, the Corpo ra te RROC will produce a l i s t of
open suspensions based on the f i les of Suspension Notices and notices lifting suspensions rece ived
by the Corporate RROC, and will c i rcu late the l ist for review by each department responsib le for
managing ihe litigation or other legal proceedings v/ho shall review the list and confirm its accuracy
and cor rec t any errors.
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